
Secondary School Reopening Plan
Birkdale High School

“The Prime Minister announced on Monday 22 February that the Government has set out its
plan for the return of all pupils to schools and colleges, as part of the roadmap for leaving
lockdown.
All schools returned to face-to-face education on Monday 8 March.
All secondary school students were offered coronavirus (COVID-19) tests as they returned to
the classroom from Monday 8 March.
After an initial programme of 3 tests in school or college, students were provided with two rapid
tests to use each week at home. Secondary school and college staff have also continued to be
provided with two tests to use each week at home. This has now been extended until 23rd
July.
Staff and students in secondary schools and colleges are advised to wear face coverings in all
areas, including classrooms, where social distancing cannot be maintained as a temporary extra
measure. This has now been extended to 17th May.
All other infection control measures “Hands. Face. Space. Fresh air” are to continue.

Official guidance for parents

Official guidance for the full reopening of schools

All education and childcare guidance

The purpose of this document
This document is designed to outline how Birkdale High School is planning to manage and
implement the return of all students to face to face teaching from 08/03/21.
Items in red added 8/3/21
Items in purple added 17/3/21
Items in Green added 8/3/21

Student, Staff, eligibility
The Return to Work pre-questionnaire was completed by all staff in September and reviewed (with P
Marshall) for all Clinically Extremely Vulnerable staff and Clinically Vulnerable staff at each change in
restrictions. All staff have received a copy of their previous questionnaire to indicate any changes. Any
staff who did not need to complete a questionnaire previously but whose circumstances have changed
has been asked to contact P Marshall.
Upon completion of the review, the Headteacher and SLT will ascertain which staff are able to continue
with work and in what capacity.
Pregnant Staff may come back to work and the Expectant Mothers Risk Assessment takes place prior to
returning.
All Clinically Extremely Vulnerable staff can return to work if they cannot work from home and
precautionary measures are in place, following a back to work interview with P Marshall.
Attendance is mandatory for all students unless written instructions to the contrary are provided by their
medical practitioner.
Children who live with someone who is clinically extremely vulnerable, but who are not clinically
extremely vulnerable themselves, should still attend education.

1

https://www.gov.uk/government/publications/covid-19-response-spring-2021?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-response-spring-2021?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak?utm_source=30%20October%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=22%20February%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/coronavirus/education-and-childcare


Each Classroom/learning capacity will be assessed following current government social distance and
subject activity guidelines. Students will be placed in “bubbles” consisting of one year group.
Each “bubble” will be made up of a year group with classes of up to 32 students from the same year
group and will remain in that “bubble” for the foreseeable future. This is to minimise the number of other
students they will come into contact with. Students will be taught in the same “bubbles” for the entirety of
the school day and will have separate toilet facilities, food delivery areas, and lunchtime/break outdoors
spaces.
Arrangements are in place for remote education where a child needs to self isolate.
Classroom / “Bubbles”
The school has identified that it has 23 general classrooms available and would need to block 32 of them
to be able to ensure that each class is taught in a geographical “bubble” of classrooms all day (removing
the need for pupils to move).  This would  involve taking out of action specialist classrooms (to become
general “bubble” classrooms) and would have an unacceptable impact on the attainment and progress of
the students. The school will therefore put a different set of measures in place to reduce contact and
prevent infection from spreading. These will involve:

● Reduce movement around the school by moving to a 3 x 100 minutes timetable (with some 50
minutes sessions where unavoidable)

● stagger start and finish times for years 7-8 and 9-11
● spread the use of entrances over 2 site access points and 2 timeslots
● use different bike storages area for Years 7,8, 9, 10, 11
● use different toilets for Years 7, 8, 9, 10, 11
● stagger breaks and lunches for Years 7-8 and 9-11
● use different queuing and food serving areas
● put in place a one way system throughout the building (except for the main office corridor that will

remain 2 way)
Students are expected to arrive no more than 10 minutes before the allocated start time. As they arrive,
all students are expected to stay in their allocated yard until form time or 1st lesson.
In cases of bad weather before school, members of the Senior Leadership Team will coordinate for
students to be supervised in allocated areas (Y7 in the left hand side of the Media Hall, Y8 in the right
hand side of the Media Hall, Y9 in the middle area of the canteen , Y10 in the right  area of the canteen
closest to the main office, Y11 in the left area of the canteen).

Year 7: All of the Year 7 group will have their own entrance (Junior Yard) shared with 9 and 10 but at
different times, bike storage (middle door) and toilets (by O13). Lunch will be served in the right hand side
of the canteen and food taken outside or eaten in the same area. The serving areas and chairs will be
disinfected after each year group. Students will be able to eat inside even if it is not a wet break or lunch
but will be encouraged to go to their allocated outdoor area (Junior Yard) as soon as possible.
At the start of each lesson where a new “bubble” is to come in, students will stand behind their chairs, the
teacher will spray the table and chairs and each student will wipe dry the area (with a new paper towel).
Before a break or free lesson, the area can be left to dry naturally after spraying.
Students will arrive for Form Time at 8.50 and will leave at 14.50.
Year 7s will be taught in Form bubbles for all their lessons to further reduce mixing and the risk of
infection.

Year 8: All of the Year 8 group will have their own entrance (Senior yard) shared with Y11 but at a
different time), bike storage area (left entrance) and toilets (opposite G14). Lunch will be served in the
middle area of the canteen (entrance and exit through one door) and food taken outside or eaten in the
same area. The serving areas and chairs will be disinfected after each year group. Students will be able

2



to eat inside even if it is not a wet break or lunch but will be encouraged to go to their allocated outdoor
area (left of tennis courts) as soon as possible.
At the start of each lesson where a new “bubble” is to come in, students will stand behind their chairs, the
teacher will spray the table and chairs and each student will wipe dry the area (with a new paper towel).
Before a break or free lesson, the area can be left to dry naturally after spraying.
Students will arrive for Form Time at 8.50 and will leave at 14.50.
Year 8s will be taught in Form bubbles in all lessons except Maths to further reduce mixing and the risk of
infection.

Year 9: All of the Year 9 group will share their entrance (Junior yard shared with Y7 and 10), bike
storage area (left door) and toilets (opposite G12). Lunch will be provided in the middle hatch in the
canteen (entrance and exit through one door) and food taken outside or eaten in the same area. The
serving areas and chairs will be disinfected after each year group. Students will be able to eat inside even
if it is not a wet break or lunch but will be encouraged to go to their allocated outdoor area (right of tennis
courts) as soon as possible.
At the start of each lesson where a new “bubble” is to come in, students will stand behind their chairs, the
teacher will spray the table and chairs and each student will wipe dry the area (with a new paper towel).
Before a break or free lesson, the area can be left to dry naturally after spraying.
Students will arrive for 9.05 and will leave at 15.05 after their form period.

Year 10: All of the Year 10 group will share their entrance with Y7 and 9 (Junior yard), but will have their
own bike storage area (right door) and toilets (opposite G5). Lunch will be provided in the canteen in the
1st servery (entrance  from main corridor and exit through the left hand doors by Medial Hall) and food
taken outside or eaten in the same area. The serving areas and chairs will be disinfected after each year
group. Students will be able to eat inside even if it is not a wet break or lunch but will be encouraged to go
to their allocated outdoor area (front of tennis courts) as soon as possible.
At the start of each lesson where a new “bubble” is to come in, students will stand behind their chairs, the
teacher will spray the table and chairs and each student will wipe dry the area (with a new paper towel).
Before a break or free lesson, the area can be left to dry naturally after spraying.
Students will arrive for 9.05 and will leave at 15.05 after their form period.

Year 11: All of the Year 11 group will have  their own entrance (senior yard shared with Year 8 but at a
different time), but will have their own bike storage area and toilets (opposite G4). Lunch will be provided
in the canteen in the 2nd servery (entrance  from Mentor’s office corridor and exit through the left hand
doors by DH’s office and into the quad) and food taken outside or eaten in the same area. The serving
areas and chairs will be disinfected after each year group. Students will be able to eat inside even if it is
not a wet break or lunch but will be encouraged to go to their allocated outdoor area (senior yard) as soon
as possible.
At the start of each lesson where a new “bubble” is to come in, students will stand behind their chairs, the
teacher will spray the table and chairs and each student will wipe dry the area (with a new paper towel).
Before a break or free lesson, the area can be left to dry naturally after spraying.
Students will arrive for 9.05 and will leave at 15.05 after their form period.
Students may have intervention sessions added to the end of the day, these will be centrally arranged
and parents/students notified in advance.
Capacity
As of September 2020, based on the staffing levels and building survey findings it would not be possible
to maintain strict geographically located year group “bubbles” across the school.
General classroom rules
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All students will be reminded to bring all their own equipment.  Where possible text books will be
allocated to year “bubbles” and not shared across “bubbles”. If shared they will need to be wiped and
disinfected before reuse. Electronic resources should be used wherever possible. Paper resources do
not have to be cleaned if left 48 hours between uses and 72 hours for plastics.
Any lent equipment will only be used with the same year “bubble”, clearly labelled and not shared across
“bubbles”.
All pupils will be issued with an individual mini whiteboard, rubber and marker supplied by the
school to be taken to all lessons.
Breaks will be staggered at different times where possible and taken in different areas. Students will
remain in their year “bubbles”.
Staff will teach across different year “bubbles”.
Wherever and whenever possible, windows and doors should be open to increase ventilation.
Where possible (not in Computing and DT), all desks have been turned to face towards the front and 2
metres away from the teacher’s desk. Where necessary furniture has been removed to create more
space. Screens have been installed in computer rooms where students are facing each other at less than
2m. Where 2m distance from the teacher’s desk couldn’t be ensured at all times supplementary screens
have been set up.
Where teachers want to feedback to students on their work, Impero may be used to access the pupil
screens to give feedback, this can be through the software or orally in a socially distant  way. Google
classroom is also used to privately comment on pupils' work.
Teachers are required to stay in their 2m “box” at the front of the room as much as possible and not get
within 1 m of a student for more than 1 minute. No face to face contact with a student within 1m is
allowed and within 2m only for short periods only.
Teachers will produce a seating plan for every class and students will sit at the same desk every lesson
wherever possible. All students to be numbered on plan with each seat numbered (students’) left to right
and front to back for the purpose of track and trace. Teachers must keep accurate and dated records of
all changes to their seating plans even if just for one lesson.
Exercise books are to remain in school wherever possible and online homework set where possible but
books can be taken home by pupils and teachers where deemed necessary. Where possible, any
assessed written work should be done electronically or on loose sheets that should be left aside 48 hours
before marking, marked and then left 48 hours before returning to students. Written feedback in books
should be limited and performed only where crucial to the pupil’s education and progress.
Students will be expected to walk straight into the room, stand behind their chair (an activity should be
provided on the board as a starter) and wait for the teacher to move off the corridor and spray chairs and
tables before wiping at which point students sit and the lesson starts. Where appropriate teachers can
decide to spray the room at the end of a session for students to wipe at the start of the next one.
Additional rules for Creatives
The Subject Leader will keep abreast of all current guidelines in relation to their specialist subjects.
All existing lesson risk assessments will be reviewed and adjusted with coronavirus in mind.
The Subject Leader will review the COVID classroom/practice area capacity assessment and their
syllabus in order to ensure all practical sessions are delivered safely and with social distancing in mind.
Art
There will be ‘year bubble’ materials provided for the activities.  For GCSEs, students will be issued with
individual equipment for them to keep separately depending on the nature of their project. Students will
be seated facing forward.  Teachers will either allow students to come closer to the teachers desk or staff
will approach students for limited time. Group presentations will now be completed using a visualizer
rather than around a table.  When staff are working on students' work they will use a paper towel.
Singing
Singing session will be postponed.
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Acting
2+ metre grids marked on the studio floors. As some research has shown that the breath from speaking
or projecting your voice can carry the virus a greater distance.
Actors should avoid travelling into each other’s grids, moving behind each other and close face-to-face
contact as evidence suggests that aerosol droplets remain suspended in the air or projected onto your
face.
Regular breaks.
Students instructed to stay spatially aware
Outside spaces are to be used where appropriate.
Music
Live musicians are assigned to a consistent studio/practice room
Special care taken when wind instruments are used. As their evidence that droplets of the virus can be
projected a long distance through the use of the wind instrument.
All instruments are disinfected before and after use (wind instruments are assigned to an individual
student or owned by the student)
Stationary instruments are cleaned between musicians.
Sound equipment cleaned before and after use.
Volumes are lowered to avoid the teacher having to shout as there is evidence that droplets of the virus
can travel further when shouting.
Outside spaces are to be used where appropriate.
Teacher to wear a visor if singing is necessary to demonstrate a musical concept
Performances
All stage performances have been suspended until further guidance is released.
Additional rules for PE
In line with the guidance, the PE department will only provide team sports listed on the return to
recreational team sport framework and competition between different schools will not take place.
The Subject Leader will review the COVID sports area capacity assessment and their syllabus in order to
ensure all practical sessions are delivered safely and with social distancing in mind.
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-an
d-recreation
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-
Guidance-in-a-PESSPA-Context-FINAL.pdf
Where possible PE lessons will be conducted outside.
Where possible each year group will be split into consistent smaller teaching group to minimise the risk of
ill students spreading the virus to other groups
Training sessions will be structured with social distancing in mind as some evidence suggests that there
is a risk to people traveling directly behind each other, that they may travel into the slipstream of droplets
that have remained suspended in the air.
All PE equipment used during the session will be cleaned after each use. Where possible, each year
“bubble” will have their own set of equipment.
Where PE kit is lent to students it will be bagged after the session and machine washed before being lent
again.
Hand sanitising will be enforced.
Changing rooms
Changing rooms will be allocated to classes depending on what member of staff is teaching them.
When a lesson changeover involves the entrance of a different year bubble, changing rooms (pegs and
benches) will be sprayed by the member of staff involved prior to entry.
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Students instructed to practise social distancing as far as possible. For example, a class of 16 could be
spread out three pegs apart and a class of 22 could be spread out two pegs apart.
All pegs in changing rooms are numbered and students will be spread out around the room (depending
on class size and in alphabetical order) and allocated a PE ‘Changing Peg Number’. All students must
always change at the same peg number in each of the four changing rooms. Staff must ensure that this
remains to be the case and continually reinforce the system to the pupils. Whilst registering the pupils,
staff should check that pupils are changing at the correct locations within the changing room.
For quick track & trace purposes all staff have access to departmentmental record sheets of all changing
room numbers in one central google sheet.
Any changes to the alphabetical ordering of peg allocations should be highlighted on the class record
sheet in red.
To ensure classes are kept away from each other as much as possible at the beginning and end of
lessons, specific entry and exit procedures will be enforced as follows...

(a) For Mr. Carter’s changing room pupils must enter the PE building via the Media Hall Side door
(Door 4) and exit at the end of lesson by the left hand side door (Door 1).

(b) For Mr. Keary’s changing room pupils must enter the PE building via the first door to the left hand
side of the PE Office window  (Door 1) and exit via the fire door at the shower end of the changing
room.

(c) For Mr. Quirk’s changing room pupils must enter the PE building via the far door to the right hand
side of the PE Office window  (Door 3) and exit via the fire door at the shower end of the changing
room.

(d) For Mr. Thorne’s changing room pupils must enter the PE building via the second door to the right
hand side of the PE Office window (Also referred to as the middle door under the walkway (Door
2) and exit via Door 3.

NB, Signs will be placed on the respective doors to highlight correct entry and exit routes.
Pupils must be encouraged to use the hand sanitiser when entering and departing from a changing room
Athletics
Athletics tracks will be used in a way that adheres to guidance on social distancing. Running events will
be delivered in a way that ensures that all races will take place across all six lanes and will be staggered
or alternate lanes will be occupied. Students waiting to take part will be safely spaced out using cones.
Jumping Events will not be taught. Throwing events may be taught and pupils must be safely spread out
and separated at cones. Pupils must work in pairs or groups of three and sanitise hands immediately
prior to and after a session involving the throwing a shot putt, javelin or discus. Throwing apparatus must
be sprayed before class use.
Tennis
Staff must ensure that students observe social distancing guidelines. Students will play in zones to
ensure social distancing (4 to each court) Up to four more students per court will be placed in
‘Officiating/Coaching Zones’ created at the back or sides of each court. All students will be allocated with
their own racquet taken from their own year group boxes. This will not be swapped or changed at any
stage during the lesson. All equipment should be sprayed with sanitiser at the end of each day.
Badminton
Students will play in zones to ensure social distancing (4 to each court) Up to four more students per
court will be placed in ‘Officiating/Coaching Zones’ created at the back and sides of each court.
All students will be allocated with their own racquet taken from their own Year group boxes. This will not
be swapped or changed at any stage
All external Sports Hall Doors are to be left open.
Table Tennis
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Students will play 1v1 only  to ensure social distancing (2 to each table) Up to four more students per
table will be placed in ‘Officiating/Coaching Zones’ created at the back and/or sides. Each of the eight
tables will be well spread out over the four badminton courts (one table to each half court).
All students will be allocated with their own bat taken from their own Year group boxes. This will not be
swapped or changed at any stage.
All external Sports Hall Doors are to be left open.
Cross Country
Social distancing will be ensured through staggered starts over a number of different differentiated
courses around the school field. Non performers will be spread out at designated safety areas.
Team Sports
Team sports can now meet to train together and do things like conditioning or fitness sessions, but they
must follow social distancing guidelines. No team sports will be taught until guidance allows games. Now
allowed for Football which will be delivered in PE lessons. Rugby & Basketball will NOT be used as
options in lessons.
While groups could practise ball skills like passing and kicking, equipment sharing should be kept to a
minimum and strong hand hygiene practices should be in place before and after.
Any groups created for warm ups and skill practices should be created using the numbering system in the
changing room to ensure that pupils only remain in contact with peers that they have spent time next to.
Contact (tackling) games will be allowed but matches should be played in smaller teams on larger pitches
eg, 5-A-Side playing across one half of the full size football pitch. Spread out team formations should also
be encouraged.
Pupil Groupings
Whenever pupils are ‘called in’ for demonstration purposes or sat on a bench waiting to perform they
should be made to spread out as much as possible at all times. Teachers should encourage pupils to use
the ‘stretched arm check’ to ensure adequate social distancing. When pupils sit on benches, cones
should be used to ensure safe distancing.
Extra-Curricular Activities
Clubs and practices can take place at lunchtimes but must only involve one year group at a time.
Equipment and changing rooms should be sanitised after use. Sports activities after school will only
involve one year group at a time and will only involve Years 7 and 8 to support parents by offering some
supervision of children after school.
Off-Site Visits and Inter-School Competition
These must not take place. All entries into inter-school competitions have been withdrawn for the time
being.
Additional rules for DT and Food
The Subject Leader will keep abreast of all current guidelines in relation to their specialist subjects.
All existing lesson risk assessments will be reviewed and adjusted with coronavirus in mind.
The Subject Leader will review the COVID DT Arts and Cookery Classroom capacity assessment and
their syllabus in order to ensure all practical sessions are delivered safely and with social distancing in
mind
http://www.cleapss.org.uk/
http://dt.cleapss.org.uk/Resource-File/GL344-Guidance-on-practical-work-during-the-COVID-19-pandemi
c-D-T.pdf.  version 3.01, 03/03/21
https://www.data.org.uk/for-education/health-and-safety
https://www.data.org.uk/media/3630/guidance-on-re-opening-design-and-technology-departments.pdf

All classroom windows and doors to be kept open wherever possible
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All groups to line up outside the main entrance doors (side of block near grassed area).  Staff responsible
for that group to invite their group in.   Pupils not to enter the building without consent from Technology
staff.
Students will be allocated a workbench/station
Depending on group sizes, sitting all pupils facing the front may not always be possible. B1, B2 and B3
are now fitted with screens to accommodate the inability to locate pupils facing forward. Pupils in all
lessons will be required to wear face coverings during theory lessons and will be asked to lower it when
speaking if required so that it doesn’t negatively impact on education.
Practical activities can take place at KS3 and KS4 in Food Technology and Design Technology when staff
feel that it is safe to do so.  During practical activities, pupils will require movement around the room.
Where staff feel that it is safe to conduct practical activities with classes (class sizes currently range
between 20 - 29 at KS3 and KS4) ALL pupils and staff will wear face coverings  and will be required to
thoroughly sanitise (instructions to be regularly given on this) or wash hands with soap and water at the
sink before and after each practical task.  Pupils will be instructed to sanitize hands between the use of
every machine/shared tool.  Practical sessions will be limited where possible and maintained where
necessary as appropriate to the successful delivery of the curriculum
Resources are to be 'allocated per year group bubble where possible' or meticulously cleaned between
bubbles.  Pupils are to be instructed that they must clean all equipment before they use it with
non-alcohol wipes (as used for electrical equipment in IT rooms).
PPE to be used by technicians when removing or cleaning any equipment to be shared across bubbles /
staff. Equipment shared across Year groups that can't be cleaned will operate as follows

Used on Monday - reused Friday
Used on Tues - reused Monday
Used on Wed - reused Monday
Used on Thurs - reused Monday
Used on Friday - reused on Tuesday

Pupils to work individually. This may mean some practicals may take longer to complete, but time can be
saved by having materials cut or prepared in advance. Practical tools and equipment will need to be set
up at the pupil workstations wherever possible.  In a food technology room, it is recommended that there
is one student to a cooker and in general, this will also match with sinks, so no student is required to
share these facilities. Please note that the social distancing rule must again be the benchmark here and
many rooms will not accommodate one student per cooker as the spaces will overlap, cookers are often
back-to-back, so students will be less than 1-metre apart when using hobs which is not acceptable.
Where pupils need to move around the room, they should raise their hand to attract the teacher’s
attention and ask permission to move to use a particular piece of equipment. The teacher can then
monitor movement and ensure that only one person is in any zone and social distancing of 1m is followed
wherever possible.
The teacher should risk assess the activity prior to the session, and take into consideration the
competency of the pupils. This will enable them to limit access to ‘riskier’ activities to those that the
teacher feels their pupils cannot manage without intervention.
Maintaining social distancing in lessons will require pupils to work with staff and to follow a number of new
rules. Where the teacher doubts that this will succeed, they should consider stopping practical work, and
having pupils work on theory exercises, or on activities that can be carried out without breaking social
distancing rules.
Teachers and/or support staff must wear face coverings during ALL sessions. Teachers must keep their
2m distance when observing the pupils as they work through the practical activity.  If this cannot be done
in a safe way, the activity must be stopped and teacher/support staff should ONLY intervene if the student
or class are in immediate and serious danger.  Interactions involving close contact (less than 2m) must be
for less than 1 minute unless an emergency.
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Should the teacher feel that they cannot safely facilitate a practical lesson during the activity, they must
cease the activity immediately.
Each tool kit will be counted-out and meticulously cleaned on return for use across Year group bubbles
Machines or any other fixed equipment that have been used should be wiped clean by pupils during
session using non-alcohol wipes and meticulously cleaned by technician before use in the next planned
practical session across Year Group bubbles.
Students will be instructed to maintain good hand and respiratory hygiene, more often during practical
activity. Washing of hands (with soap and water at the sink before and after use of any shared equipment
and all machinery)
Touch points on equipment and machinery will be wiped down regularly by technicians with appropriate
non-alcohol wipes.
PPE is worn as per equipment, COSHH and CLEAPPS requirements and where social distancing cannot
be maintained.
Eye protection - Safety goggles will need sanitising before and after EVERY use.  Pupils to be issued with
a pair for their use during that lesson as appropriate. To sanitise eye protection they should be fully
immersed in a Milton solution (follow Milton instructions for how to make this up) for at least 15 minutes.
The eye protection should then be rinsed off with water and allowed to air dry. Pupils will be reminded to
wash/sanitise their hands before putting on eye protection.
Gloves – The routine use of gloves by pupils doing practical work is not necessary.
Staff will also need access to their own PPE, each member of staff should have their own individual visor
/ eye protection and should be provided with non-alcohol based antiseptic wipes for cleaning between
lessons, and then this should be sanitised at the end of the day, see above guidance on how to do this.
Shared or department-based aprons to be removed from use. Disposable plastic aprons are now in use
during practical activities in Food.  Ties will be removed during any practical activity in Design Technology
(KS4) and RM (KS3).  Pupils to be instructed to put them back on before they leave the lesson.
After removing any PPE the user must wash/sanitise their hands thoroughly.
Welding masks and gloves, and other close contact PPE should not be shared at this time. Because of
the difficulty in being able to ensure that such masks and gloves are clean, prior to an operator donning
them, we advise that each operator has their own PPE and they are never shared. If this is not possible,
we advise that the activity is altered to remove the need for PPE, or the operation is carried out by the
teacher or technician wearing their own, dedicated PPE, which is not shared.
Maximum of 2 adults in any stockroom at any time. (Maintaining 2m distance). Maximum of 2 adults in
any classroom when occupied by pupils
Additional rules for Science
The Subject Leader will keep abreast of all current guidelines in relation to their specialist subjects.
The Subject Leader will review the COVID science capacity assessment and their syllabus in order to
ensure all practical sessions are delivered safely.
http://www.cleapss.org.uk/
https://www.ase.org.uk/resources/health-and-safety-resources

http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pand
emic-Science.pdf
The most useful PDF but some guidance is not relevant due to the use of bubbles. Science teachers and
technician should read this.
Practical sessions can continue with equipment limited to use within bubbles. Where equipment is to be
transferred between bubbles it must have had the correct sanitisation or “fallow” period as described
below. It is important that practical science restarts to support the successful delivery of the curriculum
and a positive reintroduction to school based science learning for students.
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Students will be allocated a workbench/station. As for the whole school, face coverings should be worn
by students and teachers who are not able to maintain 2m social distancing.

When whole class practicals are planned, the teacher should direct students to collect equipment in an
orderly fashion to maximise social distance. The teacher should continue to keep 2 m away from students
unless there is an imminent danger to students. The teacher should wear a mask if needed to assist
students within 2 metres.
Capacity for whole class practicals is reduced given the low technician service factor and the need for
thorough cleaning as set out by CLEAPPS. As outlined by OFQUAL, teacher-led demonstrations can still
replace GCSE required practicals. The use of viewers and projectors can allow social distancing to be
maintained between teacher and students whilst allowing meaningful visual observation.
To reduce time spent cleaning, the following procedures can be undertaken to increase capacity and
should be considered for individual practicals / demonstrations:

Equipment placed directly into sanitising liquids.
Students wiping down equipment after teacher spraying
Equipment being left for 72 hours between use by different bubbles
Students should use phones for timers to reduce contact between bubbles with much used
stopclocks.

Equipment will be clearly labelled by the technician as sanitised or unsanitised if moving equipment
between bubbles.
Equipment will be booked at least one week in advance to allow the technician to assess viability with
respect to cleaning / fallow periods.
Teachers must keep their distance when observing the pupils as they work through the practical activity.
The teacher should only intervene if the student or class are in immediate and serious danger. Each
experiment kit will be counted-out and cleaned on return
Students will be instructed to maintain good hand and respiratory hygiene.
Touch points on equipment will be wiped down regularly.
PPE is worn as per equipment, COSHH requirements and where social distancing cannot be maintained
Eye protection - teachers should not attempt practicals where eye protection is required but is not
available in school. Safety specs and goggles will need
sanitising before and after EVERY use. To sanitise eye protection they should be fully immersed in a
Milton solution (follow Milton instructions for how to make this up) for at least 15 minutes. The eye
protection should then be rinsed off with water and allowed to air dry. Avoid drying with towels as this can
lead to scratching the eye protection. Pupils should be reminded to wash their hands before putting on
eye protection. Each member of staff should have their own eye protection
Gloves – The routine use of gloves by pupils doing practical work is not necessary.
Windows must be kept open at all times during the school day to increase ventilation.
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Additional rules for Computer Science and computer rooms
The Subject Leader will keep abreast of all current guidelines in relation to their specialist subjects.
Students will collect a disinfecting wipe on the way into the room and use it to wipe the keyboard, mouse
and work area at the start of every lesson. Disposable gloves will be provided for students with allergic or
skin conditions.
Air conditioning units will be switched off and windows and doors kept open as a default to
encourage ventilation. When temperatures rise to unacceptable levels, AC units may be turned on
by the teacher and two windows at opposite sides of the room should be left open.
Computer rooms will not be booked unless required to complete work as specified by the exam board
If computers are in a room they will not be used for form time activities unless specified by the pastoral
team for a clear and time limited purpose
Impero may be used to access the pupil screens to give feedback, this can be through the software or
orally in a socially distant  way. Google classroom is also used to privately comment on pupils' work.
Additional rules for RE and PSHCE
Text books are divided into year group sets so that each text book is only used by one year group.
Additional rules for English
Class texts: Class set texts will be numbered by the class teacher and each student will be allocated the
same text to read from each lesson. There will be one text per student and no sharing of texts across
year group bubbles.
Work booklets: Students will have their own work booklet of resources which will remain in school along
with their classwork book.
Homework: Students will have a separate exercise book for homework which will stay with them in their
bags/at home. They will complete self-quizzing in this book as directed by the teacher in conjunction with
the Knowledge Organiser for that unit. Students will be asked to hold up books on the due date so that
the teacher can see evidence of a satisfactory engagement with the self quizzing process.
Additional rules for Maths
Homework - Students will be provided with separate Hegarty Maths homework books which will stay with
them in their bag/at home. Homework will be checked online for completion and students will be asked to
hold up books on the due date so that the teacher can see evidence of a satisfactory level of working out
done.
Textbooks - Paper sheets and whiteboard projection used with year 7 and 8. The paper sheets will only
be used by one year group. For year 9-11 textbooks will be split up into year group piles in each
classroom and each pile will only be used by one year group.
Equipment - Calculators, compasses & protractors are part of the equipment list (along with other
equipment used in all subjects such as pens, pencils & rulers) and students should be bringing their own
to use, however anyone who forgets their calculator will be lent one from the maths department on the
condition that they wipe it down thoroughly at the end of the lesson.
Additional rules for Humanities
Geography KS3 textbook to be divided in each classroom so that half a set is used by Y7 and the other
half by Y8. History textbooks being used in bubbles per year group KS4 textbooks are numbered so
students get the same book each lesson. Students as per whole school rules expected to bring
equipment any that is shared is being sprayed with desk cleaner on return and wiped down. There are
glues and rulers per year group that are sanitised after use.
Homework is being set and marked in Google Classroom. Exercise books are only being marked when
the 48 hour ruled can be followed.
Additional rules for MFL
All pupils to be given a spelling booklet and an electronic version via SMHW. Marking to be peer
assessed.
KS4 Reading: all pupils issued with their own booklet. Peer assessed.
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Staff are to plan use of dictionaries and keep a personal record due to the 72 hour rule.
Whiteboards: pupils are to use A4 recycled paper until school whiteboards arrive.
Additional rules for ICE
Any pupil in ICE will be allocated a space 2 metres away from any other student.
The chair and table will be sprayed and wiped before use
Each pupil will also be allocated their own computer for the day not to be shared with any other pupil
All other classroom rules will apply
Additional rules for Exams
All exams will be held in classrooms until further notice.
Teachers will aim to distribute the papers on desks ready for the lesson, however, this may not be always
possible as teachers will aim to get students in the room as quickly as possible. If handing out papers
(low risk as passing) teachers must do so quickly and return to their 2m “box”, and sanitise hands before
and after.
Additional rules for SEND
https://docs.google.com/document/d/1lzyKcI7pm5XyoaQHyLnMpAbotze1KaKegFxb_ttg16k/edit?usp=sh

aring
Additional rules for First Aid
The requirements for at least one person who has a full first aid certificate to be on the premises at all
times when students are present remains in place.
The school will ensure all First Aiders receive refresher training to ensure they are:Aware of the risks to
themselves and others when approaching a casualty and the risk of cross contamination.

Aware of the importance to keep themselves safe (wear PPE, hand washing, CRP safety) etc.
Aware of the importance to keep up to date with relevant First Aid Advice
Aware of their own capabilities.

https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/
When dealing with cuts and grazes it will be good practice to have the student side on to yourself.
PPE will be provided where required.
1st aid should be administered at a distance of 2 metres if possible
All of these arrangements will be discussed with our Health and Safety advisers (COMPLIANCE) and
with Trustees as well as staff and unions.
Organising the school

Reducing movement and minimising contact around the school
The school has moved its timetable to 3 X 100 minutes (with a limited number of 50 minutes lessons)
lessons per day with a staggered start and finish and registration taking place at the start or end of the
day for various year groups.
Breaks and lunches have been staggered (7-8 and 9-11).
Each year group has its own food distribution location and outside space allocated including its own
section of the field
Each year groups has been allocated its own entrance and exit to the food distribution location
The school has implemented and signposted a one way system throughout the school.
All external and corridor doors are now one way only
Assemblies will be for 1 year group bubble at most, in the media hall, where deemed absolutely
necessary, but will mainly be delivered via GoogleMeet
Basketball on the junior year will not be allowed but Years 8-11 will be allowed to play football at
lunchtimes within their year group bubbles, in their own allocated section of the field with their own
allocated set of balls, with as much passing as possible and limiting handling of the ball. No goal
celebrations are allowed. All balls will be disinfected by SLT on duty after each use.
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Assemblies will resume in a limited capacity where pastoral leaders feel that face to face delivery is
necessary to maintain behaviour standards in order to support the learning of all pupils and enable staff to
deliver the curriculum in a respectful and positive environment. As per the guidance, assemblies will be
limited to one year group, doors will be kept open for ventilation, face coverings will be worn, staff will
keep to 2 m social distances at all times and chairs will be disinfected by the site staff after use. CEV staff
will remain in their teaching rooms. Staff will be allowed to remain on duty outside the assembly hall if
they wish.
Food
Pupils will be encouraged to eat outside except on wet breaks and lunches.
All tables will be removed from the canteen to limit surfaces that can be contaminated and create more
available space for use during wet breaks and lunches
Each year group will have a clearly zoned and demarcated area
All students and staff are required to bring their own water bottle as water fountains are only available for
refills, but not for drinking. The available outdoor taps should not be used for drinking as they are supplied
with hot water for hand washing.
Duties
Staff will be reminded to maintain social distancing where possible during duties but to remain proactive
in their monitoring and challenging of pupils’ behaviour during unstructured time
All staff will be expected to adhere to the school’s “ corridor commitment” and ongoing supervision but
maintain social distancing where possible and face down students’ direction of travel (one way system)
Communicating

Communicating our plans to staff
These arrangements have been discussed with staff at general briefings and Health and Safety meetings
before being presented to governors on 19/4/21. There have been on-going discussions with the chair of
governors, governors and staff.
They have also been shared with Compliance Education, unions and made available to parents on the
school website
The COVID-19 fire procedure will be explained to all staff members before the school reopens to
students.
Plans for Visitors and Parents/Carers
A poster stating that all visitors, students, parents, contractors displaying any symptoms of coronavirus
are not allowed on school grounds is in place. Reminders will be provided by staff on gate duty. Essential
work and meetings only will take place on site.
Parents, visitors and Contractors will not be allowed on site without a pre-arranged appointment or for an
emergency. The school site will be locked throughout the day. Any additional access will need to be
approved by the Headteacher
Parents are asked to restrict the number of people accompanying the student to school to one adult and
this will be communicated in writing to parents.
This plan will be sent to all staff, parents, carers and governors on 09/04/21 and will be available on the
school’s website.
A COVID guide for visitors will be emailed or given to all visitors. Face masks are compulsory for all
visitors in corridors and must only be taken off if appropriate social distancing is possible in the allocated
room. All rooms used will be notified to the cleaning/stie team and will be disinfected after use.
However, external visitors will be discouraged unless necessary to the education of the boys or the
running of the school.
Cleaning, Hygiene and Protection
Hand washing facilities
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Hand sanitiser stations and loose sanitiser bottles will be available throughout the school. All toilets have
hand washing facilities with soap and water available.
Hand sanitising stations will be in place at all entrances to the school and external hand washing facilities
are also available in the Y7 yard, senior yard and the back of the Science block.
Staff and students must wash their hands frequently with soap and water for 20 seconds and dry them
thoroughly with a paper towel.
Staff and students are required to wash their hands or sanitise on every entry to or exit from a classroom
or office space. All students will need to sanitise their hands on entry to the school.
Students will be reminded that hands Must be sanitised (washed if possible) on arrival at the school,
before and after eating, after using the toilet and after sneezing or coughing. If a student uses the toilet,
they will be required to wash their hands.
Staff and students will be advised not to touch their mouth, eyes or nose.
The “Catch it, bin it, kill it” message will be reinforced and all students will be reminded of good hygiene
routines on the first day and subsequently at regular intervals. We will remind parents to teach this at
home and send out resources via parent app to support it. Pedal bins are now available in all rooms for
tissues and paper towels (after wiping surfaces ). These bags will be removed to a containment wheelie
bin for 72 hours in the bin area before being disposed of.
NOTE: overuse of hand sanitiser can lead to skin irritation and/or blistering and should only be used in
areas where hand washing facilities cannot be provided. All staff should be made aware of this and
monitor impact on students’ and their own well being.
Cleaning regime
All rooms will be cleaned and disinfected each day by our cleaning contractor.
All toilets will be cleaned 3 times daily by our cleaning contractor, site staff and extra cleaning contracted
by the school.
All frequently touched surfaces (banisters, handles) will be cleaned throughout the day by site staff and
extra cleaning contracted by the school.
All tables and chairs will be cleaned by staff and students at the start of every lesson.
Cleaning products will be available for staff, should they wish to clean surfaces such as the back of
chairs, door handles, sinks etc before they use them.
Canteen and Medial Hall will be cleaned after every use.
Toilets
Each year group has been allocated a “bubble’s” toilet that must be used at all times.
The number of students going to the toilet at any one time will be monitored and managed
Within reason, students will be permitted to go to the toilets during lessons in order to support regular
hand washing and limit congestion in toilets during breaks and lunchtimes. This remains at the discretion
of staff to curb any abuse.
All staff should endeavour to use the same toilet block throughout the week if at all possible.
Adjustments to the ways we deal with young people to prevent face-to-face contact
Staff should avoid close face to face contact with students and minimise time spent within 1 metre of
anyone to less than 1 minute. Staff should avoid bending down to provide feedback to pupils
Training has taken place on how teachers can position themselves in a room to comply with guidance.
A protocol is in place for TA and other support workers
Students that require additional support due to SEN needs will be individually risk assessed
Staff working closely with students must approach them from the side and avoid front facing conversation
All staff will be provided with plastic zip bags in which confiscated property can be dropped prior to
passing to the office
Plastic bags will also be available for students to store face masks upon entry to the site
Staff should maintain a 2m social distance from students and each other wherever possible.
Face coverings
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As per the new national guidance, pupils and staff must wear face coverings in corridors and communal
areas, and in lessons where 2m social distancing cannot be maintained. All students and staff have been
instructed on how to put on, remove and store face coverings safely
Masks are available from the front office free of charge if needed.
Use of the building
Wet breaks and lunches
Students will remain in their “bubble’s” allocated break area with staff in supervision, supported by
lunchtime supervisors at lunch.
All areas will be zoned and clearly demarcated and will be cleaned afterwards.
Students with support/behaviour needs who are in attendance will have individual risk assessments
completed.
PEEPS will be considered and reviewed on an individual basis if required.
Students will continue to use their allocated toilets if needed at breaks and lunchtimes.
Outside Space
We will encourage, where possible, lessons or classroom activities to take place outdoors. Use of outdoor
equipment should follow the same principles set out for individual and “bubbles” use.
Students will have staggered lunch breaks and only be permitted to take breaks in their outdoor “bubbles”
space. Year groups have been allocated clear areas of the field, so “bubbles”’ of students do not mix with
each other.
Staff areas
All staff rooms and offices indicate limited occupancy. Staff must use their own classrooms and
departmental staff rooms for breaks and lunch time. Staff’s breaks and lunches will be staggered
depending on classes taught that day.
Gloves will be provided for any classroom where a member may be unable to spray the chemical (allergy,
skin condition, etc). A risk assessment will be put into place in consultation with the member(s) of staff
All staff should keep 2 metres away from each other if at all possible.
All staff meetings and training will take place via Google Meet where possible and via the staff notices
bulletin on Mondays and Fridays.
All departmental activities to be via Google Meet if at all possible and socially distant if unavoidable.
2 metres distancing is to be maintained in all offices. Screening is in place where staff are working
opposite each other. All staff must sanitise their hands after touching any shared equipment (if
unavoidable) and wipe the equipment after use.
Disinfectant spray and wipes are available in all offices and common areas and should be used in
supplement to the cleaning regime.
All staff should endeavour to order their photocopying in advance through the usual channels.  When this
is not possible, all staff should endeavour to print using their id pass to avoid touching the machine.
Wipes are available where contact is unavoidable.
Initial Teacher Training / Trainees
All ITTs will receive a copy of the school reopening plan and be instructed to read through in depth and
raise any queries.
All ITTS instructed to follow all instructions applicable to staff and respect restrictions outside of school.
Any ITT allowed in class must respect 2m social distancing at all times or not go in. Teacher and TA must
have precedence.
Where possible ITT should stay within departmental areas and only go in staff room if no other socially
distant space is available. Computers and tables have been placed 2m apart.
All ITT CPD to be delivered via Google Meet if at all possible and socially distant if face to face is
unavoidable. All CPD-tasks to be completed remotely via Google Classroom.
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Reducing the use of shared resources
Where possible staff and students should not share resources.
All resources should remain in school to prevent cross contamination if possible.
Practical lessons can go ahead in line with recommendations made above.
Sharing of educational resources will be limited as much as possible and only allowed within bubbles. If
used by different “bubbles” on a rotational basis, they will be sanitised or unused for 48 hours (72 for
plastic).
Where items of uniform are loaned to students to support compliance with school rules, these will only be
used within “bubbles” where possible and will be sprayed with sanitiser after every use and left unused
for 48 hours if at all possible.
Well being and mental health
Mental health resources and support made available is shared with staff and pupils on an ongoing basis
and any concerns will be reported to the pastoral staff and individual support allocated.
All staff and students will be expected to report concerns about their well being and to engage with
support available.
Pastoral staff will be available to do home visits and support individual students and families.
We have planned regular opportunities for students to talk about how they are feeling to enable staff to
intervene where necessary as part of students’ form time.
We have secured 2 days per week for 2 separate counsellors to work with students (and staff) alongside
the school mentor and pastoral staff.
Adjustments to Transport where necessary

Staff and students are encouraged to walk, cycle or use private transport to school where possible. Staff,
parents and pupils will be reminded to follow the government guidance on how to travel safely, when
planning their travel, particularly if public transport is required
We will make sure our school transport providers, as far as possible, are following the current guidance.
We have staggered starts and finishes to limit overcrowding on public transport.
All students must wear a face covering on the bus. and are advised to wash their hands for 20 seconds
prior to getting on the bus and after getting off. if they do not have access to washing facilities advise
them to use hand sanitiser.
Dedicated school transport (3:05 after school)
All students must wear a face covering on the bus.
This is a limited service and pupils will be expected to maintain social distancing as space is available.
Public Transport
Staff and Students are advised to practice social distancing
All Staff and Students will wear a face covering
The school will endeavour to encourage staff and students to walk or cycle to school and has
implemented staggered start and finish times to ease the congestion on public transport.
Car Sharing or Parents picking students up
All Staff and pupils will be required to wear a face covering if they are traveling with a person from
another household. Car sharing is discouraged unless absolutely unavoidable
Parents are responsible for the safety of their own children; Parents will arrange all travel arrangements
between themselves.
Cycling
The school has adequate bicycle secure storage and bike storage areas will be split into year “bubbles”
areas to limit mixing of “bubbles”.

Training for removing face coverings
The school will provide safe instruction to all Staff and Students on the importance of wearing a face
covering and how to put it on and remove safely.
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Suspected / Confirmed cases

Staff, pupils are eligible for testing
Staff and pupils in all schools will be eligible for testing if they become ill with coronavirus symptoms, as
will members of their households. A negative test will enable children (and staff) to get back to school,
and their parents to get back to work. A positive test will ensure rapid action to protect their classmates
and staff in their setting.
Anyone with symptoms of COVID-19 however mild must self-isolate for at least 10 days from when the
symptoms started and should arrange to have a test. All other household members must stay at home
and not leave the house for 14 days. The 14-day period starts from the day when the first person in the
household became ill or if they do not have symptoms, from the day their test was taken.
Staff and parents are instructed to keep the school up to speed on their or their child’s illness and
condition.
Depending on the result of the test, the school will follow instructions from the Local Health Protection
Team and inform as needed the DfE, Compliance Education, School Governors and the LA.
A Coronavirus letter will be sent out to all Parents and Staff who have had contact with the confirmed
case during the contagious period (48 hours prior to onset of symptoms).
For the purpose of track and trace, a ‘contact’ is a person who has been close to someone who has
tested positive for COVID-19 anytime from 48 hours before the person was symptomatic up to 10 days
from onset of symptoms (this is when they are infectious to others). For example, a contact can be:

● people who spend significant time in the same household as a person who has tested positive for
COVID-19

● sexual partners
● a person who has had face-to-face contact (within one metre), with someone who has tested

positive for COVID-19, including:
○ being coughed on
○ having a face-to-face conversation within one metre
○ having skin-to-skin physical contact, or
○ contact within one metre for one minute or longer without face-to-face contact

● a person who has been within 2 metres of someone who has tested positive for COVID-19 for more
than 15 minutes

● a person who has travelled in a small vehicle with someone who has tested positive for COVID-19
or in a large vehicle or plane near someone who has tested positive for COVID-19

The school will work closely with the Local Health Protection Team and follow their advice, even if this
means sending large groups of staff and students’ home or the complete closure of the school.
Where possible parents and carers will be asked to come and collect their child if identified as a contact.
If public transport has to be used, pupils will be released in such a way as to minimise further contacts
with the community.
Deep Cleaning of all communal areas will be carried out if instructed by the LHPT.
It will be communicated to staff, parents and carers that they
will need to book a test if they are symptomatic or a small number of testing kits may be available for the
school to supply.
Staff and pupils must not come into the school if they have symptoms and must be sent home to
self-isolate if they develop symptoms in school.
School will ask parents and staff to inform them immediately of the results of any test: if they test
negative, feel well and no longer have symptoms they can return to school.
Systems for isolating students that display symptoms
An Isolation room and adjacent toilets have been identified to all staff (medical room and disabled toilets).
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PPE equipment is available and will be used if staff have to support the student and cannot maintain
social distancing.
Staff will wash their hands thoroughly for 20 seconds after being in contact with the student/member of
staff displaying symptoms.
The door will be closed and ventilation available through opening all windows.
Parents will be contacted immediately and told to come and collect their child.
As per the guidance, if school has 2 or more confirmed cases within 14 days, or an overall rise in
sickness absence where coronavirus (COVID-19) is suspected, they may have an outbreak, and must
continue to work with their local health protection team who will be able to advise if additional action is
required.
A central record had been created and shared with all SLT and office staff to keep track of suspected
cases.
First Aid
PPE will be worn for all first aid involving a suspected Covid 19 infection. 1st aiders will receive
information for the correct use of PPE on the 1st day back and refresher training to ensure they are:

▪ Aware of the risks to themselves and others when approaching a casualty and the risk of cross
contamination.

▪ Aware of the importance to keep themselves safe (wear PPE, hand washing, CRP safety) etc.
▪ Aware of the importance to keep up to date with relevant First Aid Advice
▪ Aware of their own capabilities

https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/
Teachers’ travel
Teachers will be encouraged to walk or cycle to school or to travel on their own by car. For any staff who
cannot do either of the above, we will recommend that staff use a taxi service before public transport. If
public transport is the only option for staff, we will ensure staff are clear on the government guidelines
regarding safe use of public transport in response to COVID 19. We will survey all staff to ensure we are
aware of any staff members using public transport.
Training for staff before opening
Training has been provided for all staff to ensure they understand, and can enforce, the new routines
and support pupils in understanding them as well as getting familiar with one way systems and other
arrangements.
Staff wellbeing/Staff workload
Workload and wellbeing of staff will be central to the decision-making process of any changes to
arrangements. SLT wellbeing and workload will also be considered.
Fire arrangements (HT)
Fire evacuation procedures have been reviewed and are in place. Drills will be undertaken to ensure
students are clear about the arrangements,
Muster points signs will be spread out to ensure “bubbles” remain apart during a fire drill.
In the case of a fire alarm, doors should be closed en route out of the school. Staff should not enter
further into the school to close doors.
Behaviour
The behaviour policy has been updatedThe use of remove should be limited and used sparingly. Where
necessary, pupils being removed should be sent to a classroom within the same year group bubble. This
may involve organising removes across several subject areas and should be planned by HoDs and their
departments.
Training took place on the 5/3/21 INSET day.
Attendance
The attendance policy and procedures has been updated and is in in line with government guidance
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Teaching
Teachers will continue to teach the full range of classes across “bubbles” as allowed by the guidance
Ventilation
All teaching spaces have windows or ventilation that meets with the current guidance and staff will be
directed, where possible, to keep all windows and doors open throughout the day.
Air conditioning units will be switched off and windows and doors kept open as a default to
encourage ventilation. When temperatures rise to unacceptable levels, AC units may be turned on
by the teacher and two windows at opposite sides of the room should be left open.
Any unventilated spaces used across school as a last resort will be  limited to 1 to 1 sessions where
possible and the door will remain open as much as possible.
Communication
Communications will be maintained through the usual channels (radio, email to the office). Staff should
only use their mobile phones for emergencies unless at lunch/break in a staff only area).
NHS COVID app
Students and parents will be informed that the app is not recommended for students under 16 and should
not be used in school as seating plans are in place and phones should be switched off.
If the app has been downloaded by staff, it is recommended that the trace function is paused during the
day unless it is kept on the member of staff’s person at all times (not in a bag or in a jacket left on a chair
etc) and the person is not working behind protective screening.
Asymptomatic Lateral Flow Testing on site
Pupils will be issued home testing kits to be used twice a week (Sunday night/Monday morning and Wednesday
night/Thursday morning). A Google Form will be sent to all staff, parents and carers on Mondays and Thursdays to
report a negative, positive or void result. Results should also be reported to Public Health through the government
website: https://www.gov.uk/report-covid19-result
Following a positive result, the pupil will need to self isolate and parents/carers will need to book a PCR test before
the pupil is allowed to come back to school.
All staff will be issued home testing kits to be used twice a week (Sunday night/Monday morning and Wednesday
night/Thursday morning) from Monday 8th March. A Google Form will be sent on Mondays and Thursdays for them
to report a negative, positive or void result. Following a positive result, staff will need to self isolate and book a PCR
test before being allowed to come back to school.
Testing (on site or at home) is voluntary and no individual can be prevented from coming to school for not taking the
LF test.
Any staff or pupil who was a confirmed COVID case within the last 90 days will not be asked to take the LF test.
Following the third test, the school will retain a small testing facility (1 bay) for any staff or pupil unable to take the
test at home.
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